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Definitions
Vehicle Parking Zone(s) means any designated area or space on campus which is specifically provided for general purpose vehicle parking as indicated by white marked lines and/or appropriate signage.
Restricted Vehicle Parking Zone(s) means any designated vehicle parking area or space on campus whose use is restricted as indicated by appropriate signage and yellow marked lines or words. E.g. visitors, CHATS guests, ambulance etc.
Disabled (Mobility) Vehicle Parking Zone(s) means any designated vehicle parking area or space on campus which is provided for the exclusive use of physically disabled persons and which is denoted by appropriate signage and yellow markings or words. 
Towing Company means the tow-away operator whose services are provided to the Institute at any given time for the purpose of removing unauthorised or improperly parked vehicles from campus premises upon official request.
Reserved Parking Spaces are designated by the letter "R", followed by a number.  These are paid car parking spaces for staff.
Pay and Display means those parking zones designated with a letter "P" followed by a number.  These are paid car parking spaces for the general public.  
Service Vehicle Zone means those areas available for service vehicles and maybe used by other short term users for short periods of parking.
Official Visitors means visiting lecturers, invited guests, suppliers, who are present on MIT grounds for specific meetings, functions, lectures, or other Institute business.
Free Parking means those areas available for anyone to park without paying for parking. These areas are located in gates 11, 12, 13 & 14. Please note any space that is not marked with  yellow lines or  yellow crisscross lines and/or white lines with numbers are all free parking spaces 

Documents and Forms
Application for issue of Staff Parking Label
Copy of the notices/stickers to be attached to vehicles (Appendix 2)
Copy of the signage for the Institute advising the students and staff (Appendix 1, 3 & 4)
Media Release – MIT Otara Campus, New Penalties for Parking Offences (Appendix 5)






1	INTRODUCTION

The constant demand on Manukau Institute of Technology’s on-campus vehicle parking facilities by staff, students, visitors and other users necessitates appropriate policy and procedures to be implemented for the management of a limited resource.


2	POLICY

2.1	The authority, implied or specific, for any person to park any vehicle on any Institute campus site is at the discretion of the Institute.  The Institute reserves the right to withdraw such authority, temporarily or permanently, and to remove or exclude any vehicle(s) from campus premises for the period of any special event or for any emergency or other operational reason or for failure to comply with Institute parking policy requirements.

2.2	Between the hours of 7.00 am and 5.00 pm on weekdays, when the Institute is open, vehicle parking zones on South Campus shall be for the exclusive use of Institute staff unless otherwise officially arranged and authorised through the Campus Security Office.

2.3	Vehicle parking zones on South Campus shall be available for use by Institute students only after 5.00 pm on weekdays.  Time restriction shall not apply on weekends or public holidays.

2.4	Vehicle parking zones, as indicated by the appropriate signage, are provided for general purpose use by both staff and students at North Campus and Lovegrove Crescent campus sites without any time restriction.

2.5	Reserved parking spaces are available to MIT staff and such other persons as approved by the Chief Executive and are valid for the period of 7.00am to 5.00pm Monday to Friday.  All vehicles parked in reserved parking spaces must display clearly a parking permit corresponding to the parking space number.  Any vehicle parked in a reserved parking space without the permit may be towed away.  Parking permits remain the property of the Institute and shall become invalid upon the termination of a staff member’s employment at the Institute. The marking of this area as follows: R (Reserve) yellow marking
 
2.6	All staff members’ vehicles parked on campus shall be required to clearly display a current Institute staff parking permit on the front windscreen in a prominent position so as to be visible.  Institute staff parking labels is available from Facilities Management.



2.7	Vehicles parked in disabled (mobility) vehicle parking zones must display either a current official ‘Operation Mobility’ vehicle label issued by the NZCCS, or alternatively a temporary label issued by Facilities Management. The marking of this area as follows: D (disable) yellow markings or words

2.8	Vehicles parked in a pay and display zone must display the appropriate ticket or risk being towed away. The marking of this area as follows: P (Pay & Display) white marking

2.9	Where any vehicle is improperly parked on campus or in circumstances where its immediate removal is necessary for safety or other operational reasons, the Facilities Manager may authorise its removal.

2.10	Appropriate signage shall be erected at campus entrances and/or vehicle parking areas to advise of the tow-away policy as well as the identity, location and telephone number of the tow-away company and the amount of the vehicle recovery fee.


2.11	Administration/Enforcement

2.11.1	The enforcement of the vehicle parking policy and the administration of related procedures shall be the responsibility of the Facilities Manager.

2.11.2	Campus Security Officers and/or the Campus Security Parking Officer, acting under the authority delegated from the Facilities Manager shall be responsible for the routine enforcement of the Institute Parking policy.

2.11.3	No vehicle shall be towed from the campus premises without the express or delegated authority of the Facilities Manager who shall ensure that before any vehicle is towed away all legal and policy requirements have been adhered to.
· First a warning of Infringement Notice issued (no clamping the first time).
· Second Infringement Notice issued, vehicle clamped and a fine of $20 to remove clamp.
· Third Infringement a notice to be issued and a fine of $40 to remove the clamp.
· Fourth infringement will result in the vehicle being towed.

Note: All payment(s) will be paid to the MIT Cashiers office during working hours.  Outside of these times the Security team will have a portable Eftpos machine which will be used for every transaction made.  A secure wireless connection will be used at all times during every transaction.  (A receipt will be issued)  (No cash will be accepted outside of normal hours of the cashier’s office)

2.11.4	Manukau Institute of Technology shall not be held responsible for the safety or security of any vehicle or be liable for any damage incurred by it while it is parked on campus premises and similarly shall not be liable for the payment of the tow-away fee or any other costs incurred by either the towing company or the owner/driver of the towed vehicle.


3	PROCEDURES

3.1	Parking Labels

3.1.1	Staff parking labels are available from Facilities Management.  Application forms can be accessed on MITNet.

3.1.2	Vehicles using the Disabled Vehicle Parking Zone must display an approved label or obtain a temporary label from Facilities Management office at Alexander Crescent.

3.2	Reserved Parking Spaces (Paid)

3.2.1 Requests for allocation of individual reserved vehicle parks shall be forwarded to Facilities Management.
3.2.2 	Charges for reserved staff car parks will be deducted from the staff member's salary on a fortnightly basis.

3.2.3	Upon termination of the staff member’s employment at the Institute, the parking permit must be returned to Facilities Management.

3.3	Vehicle Parking Reservations for Official Visitors
Requests for the reservation of vehicle parking for official visitors should be forwarded to the Campus Security Office by the host staff member or department at least one clear working day in advance.  

For North Campus, parking will be organised on the top floor of the multi storey parking building; the Pay and Display will not be used.  

For South Campus, there are a maximum of six (6) spaces in Gate 5 designated for requests for the reservation of vehicle parking for official visitors.  No Pay and Display areas will be utilised for such requests.






Manukau Institute of Technology Parking Policy Version 1 November 2010
Appendix 1 (All entry gate signage)

Wheel Clamping Area
(Persistent offenders will be towed)

Unauthorised vehicles parked in this area will be clamped at the owner’s expense.
To remove clamp you need to contact the MIT Parking Officer on (09) 968-8700

Appendix 2 (Window sticker) 
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WARNING
DO NOT DRIVE

This vehicle was parked illegally (refer Parking policy 040)
The clamping penalty will cost the offender $20.00 for first infringement or $40.00 for second infringement;
There are three areas that infringers can report to, for the release of their vehicle.  
· South Campus: JKL Main Reception
· North Campus: NO Main Reception
· MIT Parking Officer on (09) 968-8700

Your vehicle will be held until the infringement is paid in full.  MIT will not be responsible for any damage incurred by owner in the act of attempting to remove the clamp.    

Persistent offenders will be towed

Appendix 3 (Reserve Parking signs)


Reserve Parking Permit Holders Only

Any vehicles parked in this area without a valid Reserved Parking Permit will be clamped at the owner’s expense between the hours of 7am – 5pm.
For the release of your vehicle, please report to:
· South Campus: JKL Main Reception
· North Campus: NO Main Reception
Or
Contact MIT Parking Officer on (09) 968-8700 to arrange payment. 

Persistent offenders will be towed

Your vehicle will be held until the infringement is paid in full.  MIT will not be responsible for any damage incurred by owner in the act of attempting to remove the clamp. 

Appendix 4 (Pay & Display Parking signs)


Pay & Display Parking
Parking in this area is by Pay & Display ticket. A Pay & Display ticket must be displayed on the inside of your vehicle windscreen.
Any vehicle not displaying a valid Pay & Display ticket will be clamped at the owner’s expense between the hours of 7am – 5pm.
For the release of your vehicle, please report to:
· South Campus: JKL Main Reception
· North Campus: NO Main Reception
Or
Contact MIT Parking Officer on (09) 968-8700 to arrange payment. 

Persistent offenders will be towed

Your vehicle will be held until the infringement is paid in full.  MIT will not be responsible for any damage incurred by owner in the act of attempting to remove the clamp.    


Appendix 5 (Media Release Oct 2010)
Media Release – MIT Otara Campus, New Penalties for Parking Offences

In 2002 Pay & Display and Reserve Parking zones were introduced within the MIT Campus.  Following the addition of a Parking Warden in May this year, MIT will now be adding Wheel Clamping of vehicles which are not legally parked. 

These changes will come into force from 1st November 2010 and will apply across both North and South Campus. [A full copy of the guidelines is available on www.manukau.ac.nz and also on the MITnet site.]

Current charges for Pay & Display will remain the same and are as follows;
· 50c per half hour

Hours of operation are;
· Monday to Friday between the hours of 7am – 5pm

The MIT Parking Officer will be enforcing the clamping of vehicles between these hours.

Any vehicles found parked illegally, will be clamped at the owner’s expense.  The clamping penalty will cost the offender $20.00 for first infringement and $40.00 for the second. Persistent offenders will be towed at the owner’s expense.

There are three areas that infringers can report to for the release of their vehicle.  
· South Campus: JKL Main Reception
· North Campus: NO Main Reception
· MIT Parking Officer on (09) 968-8700

Your vehicle will be held until the infringement is paid in full.  MIT will not be responsible for any damage incurred by owner in the act of attempting to remove the clamp.    
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    F ACILITIES  M ANAGEMENT   A PPLICATION FOR  I SSUE OF  S TAFF  P ARKING  L ABEL     Please issue one staff parking label for the following staff member and associated vehicle.   The following provided details are true and correct.         Signed:   ______________________________     Date:   ______________________         LABEL HOLDERS DETA ILS:     Surname:   ________________________________ _______________________________     First Name:   ________________________________ _____________________________     Department Code: (eg FBBC)   ________________________     Ext:   _______________         VEHICLE DETAILS:     Registration No:   ________________________________ _________________________     Vehicle Type:  (Car/Truck/Motorcycle etc): ________________________________ ____     Year:    _______________________________     Make:   __________________________     Model:     ______________________________     Colour:   ________________________           If you have held a label/s for previous vehicles, please note them here so  they can be  deleted from our system.     Make:     _______________________________     Model:   _________________________         FOR FACILITIES MANAGEMENT USE ONLY:     Issued Label No:    _______________________     Date:   _____________________      
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Facilities Management

Application for Issue of Staff Parking Label

Please issue one staff parking label for the following staff member and associated vehicle.  The following provided details are true and correct.


Signed:

Date:



LABEL HOLDERS DETAILS:


Surname:



First Name:



Department Code: (eg FBBC)

Ext:



VEHICLE DETAILS:


Registration No:



Vehicle Type:  (Car/Truck/Motorcycle etc):



Year: 

Make:



Model: 

Colour:



If you have held a label/s for previous vehicles, please note them here so they can be deleted from our system.


Make: 

Model:



FOR FACILITIES MANAGEMENT USE ONLY:


Issued Label No: 

Date:
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