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Manukau Institute of Technology

STATUTE NO 4 (to be Statute 2 in the new structure)

CONSTITUTION AND OPERATION OF ACADEMIC BOARD AND COMMITTEES
INCORPORATING THE ACADEMIC REGULATIONS AND AWARDS OF THE INSTITUTE



1. EFFECTIVE DATE

This Statute shall come into force on 1 January 1996.  This Statute was amended on 23 February 1995, 27 July 1995, 29 February 1996, 31 July 1997, 30 April 1998, 25 March 1999, 25 November 1999, 29 March 2001, 25 October 2001, 28 February 2002, 25 July 2002, 31 October 2002, 26 February 2004, 29 April 2004, 24 February 2005, 24 November 2005, 30 March 2006, 22 February 2007, 29 November 2007, 31 July 2008, 1 January 2010 and 24 February 2011.


2. DEFINITION OF TERMS

For the purposes of this Statute:
‘Academic Board” means the Academic Board of Manukau Institute of Technology established by Council pursuant to section 182 of the Education Act 1989 and as constituted in section 4 below. 
“Academic Staff” means all staff whose duties include, or directly assist staff whose duties include, all of the following in some measure: lecturing, lesson preparation, student assessment, pastoral care, and whose duties may also include: research, curriculum development, teacher development, or staff who directly advise those described above on academic matters.  This definition excludes any staff member who has, or is the associate or deputy to any staff member who has, one of the following titles: Dean, Director, Head of School.[footnoteRef:1] [1:  Academic Staff definition is as set out in the TEU collective contract and Academic Policy 2 Lecturer Education] 

“Academic Standards Sub-Committee” means the committee established by the Academic Board to review proposals and recommend the approval of programmes leading to qualifications and as constituted in section 5 below.
“Academic Quality Assurance Sub-Committee” means the committee established by the Academic Board to ensure that quality is maintained in all aspects of the delivery of learning and teaching at the Institute and as constituted in section 8 below.
“Award” means a qualification awarded by the Institute pursuant to Manukau Institute of Technology Statute 6 Awards of the Institute following the successful completion of a programme of study.
“Chief Executive” means the person appointed by Council to the Office of Chief Executive of Manukau Institute of Technology pursuant to section 180(a) of the Education Act 1989.
“Council” means the governing body of Manukau Institute of Technology constituted in accordance with Part 15A of the Education Act 1989. 
“Course” is a self-contained block of study.
“Credit” is the basic measure used to record the successful completion by a student of a course.
“Dean” means the head of a faculty responsible for a course or programme.
“Degree Advisory Sub-Committee” means the committee established by the Academic Board to advise relevant committees of the Institute and the Academic Board on matters pertaining to the development, monitoring and regulations of degree programmes and as constituted in section 10 below.
“Ethics Sub-Committee” means the committee established by the Academic Board to review and monitor the ethical standards of research projects and student coursework research involving human participants at Manukau Institute of Technology and as constituted in section 6 below.
“Foundation Learning Board of Studies” means the committee established by the Academic Board to coordinate, oversee and ensure the effective implementation and evaluation of the Foundation Learning Plan across Manukau Institute of Technology and as constituted in section 12 below.
 “Institute” means the Manukau Institute of Technology.
“International Students Advisory Sub-Committee” means the committee established by the Academic Board to advise and monitor matters pertaining to International students and their academic and pastoral care at the Institute and as constituted in section 11 below.
“Komiti Tangata Whenua" means the committee established by the Academic Board to provide advice on Maori issues and the inclusion of Te Ao Tangata Whenua in programmes and as constituted in section 7 below.
“Moderation” is a process designed to ensure quality of design, comparability and fairness of assessments.
“Monitoring” is the process of evaluating the effectiveness of a programme and the application of the Institute’s quality assurance systems which support the programme.
“Owning Faculty” means the Faculty with overall responsibility for a programme at the Institute.
“Permanent Member of Academic Staff” means a member of Academic Staff who:
a) Is employed, either on a full-time or part-time basis; or
b) Has been employed, whether under a contract for a specified period or otherwise, either on a full-time or part-time basis, for at least 3 months; or
c) Has been employed, whether under a contract for a specified period or otherwise, either on a full-time or part-time basis, for less than 3 months and whose employment is likely to continue for at least 3 months from the date of commencement of that employment.
“Postgraduate Studies Sub-Committee” means the committee established by the Academic Board to advise relevant committees of the Institute and the Academic Board on matters pertaining to the development, monitoring and regulations of postgraduate programmes and as constituted in section 9 below.
“Programme” is a stand-alone course, or combination of courses.
Programme Committee” means committees established as a requirement of the Academic Board for each programme or group of related programmes to monitor and review the quality of the programme/s and the treatment and progress of students on the programme/s and as constituted in section 13 below.
“Programme Leader/Head” means the academic staff member responsible for the management and academic development of a programme.
“Qualification” means the official award given in recognition of the successful completion of a programme of study.
“Review” means activity identified under the NZQA Quality Assurance process.
“Student” means a person enrolled in a programme at the Institute.


3. INTRODUCTION

3.1. This Statute is made by Council pursuant to its powers under section 194 of the Education Act 1989.  Its purpose is to establish a structure for the administration of academic matters at the Institute.  

3.2. Pursuant to this Statute, Council establishes the Manukau Institute of Technology Academic Board which in turn establishes the following committees (as constituted pursuant to this Statute):
· Academic Standards Sub-Committee
· Ethics Sub-Committee
· Te Komiti Tangata Whenua
· Academic Quality Assurance Sub-Committee
· Postgraduate Studies Sub-Committee
· Degree Advisory Sub-Committee
· Foundation Learning Board of Studies
· International Students Advisory Sub-Committee
· Programme Committees


4. ACADEMIC BOARD

4.1. The Academic Board of Manukau Institute of Technology shall be formally constituted in accordance with section 182 of the Education Act 1989.

4.2. The Academic Board is responsible to Council for the academic direction, development and policies of the Institute and shall have the following terms of reference:
i. to develop and approve the strategic academic direction of the Institute, including the types, balance, and priorities of courses and programmes (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/3);

ii. to advise the Council on matters relating to programmes/courses of study or training, awards and other academic matters;

iii. to act under delegated authority of the Council to approve new courses and programmes, to review and approve changes to existing courses and programmes, and to approve the withdrawal/closure or suspension of existing courses or programmes (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/1; Academic Policy AC3 Programme Development and Approval);

iv. to undertake and provide advice on the periodic review of Council Statutes, and to determine all academic policies and operating procedures relative to academic matters (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/7);

v. to have responsibility for the setting of standards and the  monitoring and  application of quality assurance requirements in the development and delivery of all programmes, (including with respect to learning, teaching, assessment and student performance) through quality evaluation, review and reporting processes (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/4) ;

vi. to act under delegated authority of the Council to set and promote quality standards for research, approve and monitor research proposals, and coordinate research funding (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/5; Academic Policy AC7 Research) ;

vii. to establish such sub-committees as are deemed necessary for the efficient and effective operation of the Academic Board and to make appointments to such sub-committees (Council Register of Permanent Delegations, Council Delegation to the Academic Board  AB/6) ;

viii. to delegate responsibilities to committees and members of Institute staff as the Academic Board considers necessary for its efficient and effective operation;

ix. to address such other matters as the Council or Chief Executive assigns to the Academic Board; and 

x. to monitor, defend and promote academic freedom in accordance with section 161 of the Education Act 1989.

4.3. Membership of the Academic Board shall comprise:
Chief Executive 
Academic Director
Director Student Affairs
Director Academic Operations
Manager Academic Services Centre
Academic Registrar and Planning Manager
Manager Institute Academic Projects 
Institute Librarian
Te Amorangi
Deans of Faculties
One academic staff member from each Faculty nominated by the Dean
Academic Quality Advisor
Chairs of the Academic Board sub-committees
One academic staff member elected by permanent members of the academic staff to serve a three year term
Two persons appointed annually to represent students of Manukau Institute of Technology
Members co-opted by the Academic Board for a term as required

4.4. Members appointed or elected shall take office at the February meeting of the Academic Board each year.

4.5. The Chief Executive or his or her nominee shall chair the Academic Board.

4.6. The Board shall meet monthly in the months of February to November inclusive and at any other special or emergency meeting as called in accordance with the provisions of Standing Orders.  In the event that a member of the Academic Board is unable to attend a meeting of the Board, they may nominate a substitute from within their Faculty/ section to attend that meeting in their place.  

4.7. The Academic Board shall report to Council after each meeting.



5. ACADEMIC STANDARDS SUB-COMMITTEE

5.1. The Academic Board shall establish an Academic Standards Sub-Committee to be responsible to the Academic Board for the oversight of Institute-wide academic standards.  The Committee shall have the following terms of reference:
i. to recommend to the Academic Board regulations for the award of the Institute's qualifications;

ii. to recommend to the Academic Board criteria and processes to be used in the development and validation of courses, programmes and awards, including approval, accreditation and review;

iii. to review programme proposals and recommend approval of programmes to the Academic Board;

iv. to recommend to the Academic Board criteria and processes to be used in the delivery of programmes off site; and 

v. to monitor and report to the Academic Board on the quality standards of programmes

5.2. Membership of the Academic Standards Sub-Committee shall comprise:
Academic Director
Manager Academic Services Centre
Academic Registrar and Planning Manager
Academic Quality Advisor
Te Kaiarahi 
One Māori member appointed annually by Te Komiti Tangata Whenua
One Dean appointed by the Academic Board
Two Programme Heads appointed by the Academic Board
One senior academic staff member elected by permanent academic staff
Members co-opted by the Sub-Committee for a term as required

5.3. The term of office of elected/appointed members shall be three years, except where otherwise indicated, and membership will rotate to ensure continuity.

5.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

5.5. The Academic Director or his or her nominee shall chair the Academic Standards Sub-Committee.

5.6. The Academic Standards Sub-Committee shall report to the Academic Board after each meeting.


6. ETHICS SUB-COMMITTEE

6.1. The Academic Board shall establish an Ethics Sub-Committee to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to review and recommend to the Academic Board for approval all proposed research to be undertaken by Institute staff and students involving human subjects (including student course work research and any research involving both Institute staff and students), with the exception of research that requires Regional Health Authority Ethics Committee approval; 

ii. to provide advice and assistance to the Academic Board and the Manukau Institute of Technology community with respect to ethical standards in research and issues involving human participants;

iii. to ensure that ethical standards for research are monitored and complied with;

iv. to provide a process for receiving and resolving appeals and complaints concerning decisions of the Academic Board regarding applications for approval of research involving human subjects; and 

v. to provide a process for receiving and resolving appeals and complaints regarding projects involving human participants undertaken by Manukau Institute of Technology researchers.

6.2. Membership of the Ethics Sub-Committee shall comprise:
Academic Director 
One academic member of staff appointed by the Academic Board on the basis of their experience in ethics
One Māori academic staff member nominated by Te Komiti Tāngata Whenua
Up to four members of staff appointed by the Academic Board on the basis of their knowledge and experience in research
Two other members can be co-opted on to the committee as and when required, including from the community. 

6.3. The term of office of elected/appointed members shall be determined by the Academic Board.

6.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

6.5. The Academic Director or his or her nominee shall chair the Ethics Sub-Committee.

6.6. The Ethics Sub-Committee shall report to the Academic Board after each meeting.


7. KOMITI TANGATA WHENUA

7.1. The Academic Board shall establish a sub-committee, Te Komiti Tangata Whenua, to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to provide the Academic Board and its sub-committees with advice and expertise on Māori issues;

ii. to maintain and recommend to the Academic Board for approval guidelines for the appropriate inclusion of Te Ao Tangata Whenua, and the Tiriti as they apply to programme development; and  

iii. to consult with programme developers/leaders during the design, development, redevelopment and review of programmes, for the appropriate inclusion of Te Ao Tangata Whenua, and the Tiriti;

7.2. Membership of Te Komiti Tangata Whenua shall comprise:
Te Amorangi
The Institute Kaumatua
The Head of Te Tari Mataurangi Maori 
Te Kaiarahi
Two members appointed by the Academic Board
Two academic staff members of Manukau Institute of Technology appointed by Te Amorangi
Members co-opted by Te Komiti for a term as required

7.3. The term of office of the four appointed members shall be determined by the Academic Board.

7.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

7.5. Te Amorangi or nominee shall chair Te Komiti Tangata Whenua.

7.6. Te Komiti Tangata Whenua may seek specialist advice when necessary.

7.7. Te Komiti Tangata Whenua shall report to the Academic Board after each meeting.


8. ACADEMIC QUALITY ASSURANCE SUB-COMMITTEE

8.1. The Academic Board shall establish an Academic Quality Assurance Sub-Committee to be responsible to the Academic Board, with others identified in this Statute, to ensure quality is maintained in all aspects of the delivery of learning and teaching activity at the Institute through evaluation and self review processes and other activities as required by the Academic Board and external bodies.  The Academic Quality Assurance Sub-Committee will ensure that all activity is consistent with the overall goals and priorities of the Institute and with policies, regulations and established processes.  The terms of reference shall be as follows:
i. to review policy and procedures for Academic Quality Assurance and make recommendations to the Academic Board;

ii. to commission quality reviews as requested by the Academic Board and/or the Chief Executive and coordinate the review timetable; 

iii. to align and monitor Institute Quality Assurance process’  with New Zealand Qualifications Authority and Institutes of Technology and Polytechnics Quality requirements; and other relevant professional bodies and authorities; and  

iv. to make recommendations to the Academic Board resulting from quality reviews and monitor the implementation of approved recommendations.

8.2. Membership of the Academic Quality Assurance Sub-Committee shall comprise:
Chief Executive or nominee
			    Academic Director
Manager Academic Services Centre
Two senior academic staff members appointed by the Academic Board
Two senior allied staff members appointed by the Academic Board
Academic Quality Advisor
Academic Development Centre Administrator
Members co-opted by the Sub-Committee for a term as required
Members co-opted by the Academic Board for a term as required

8.3. The term of office of appointed members shall be determined by the Academic Board.

8.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

8.5. The Chief Executive or his or her nominee shall chair the Academic Quality Assurance Sub-Committee.

8.6. The Academic Quality Assurance Sub-Committee shall report to the Academic Board after each meeting.


9. POSTGRADUATE STUDIES SUB-COMMITTEE

9.1. Where appropriate, the Academic Board shall establish a Postgraduate Studies Sub-Committee to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to review and further develop standards relating to postgraduate programmes for recommendation for approval to the Academic Board;

ii. to ensure that programme development, monitoring, review and modification meets the postgraduate standards;

iii. to review applicants for admission to postgraduate programmes under the Admission by Professional Qualification clause of the entry criteria to programmes;

iv. to approve the appointment of supervisors for theses and dissertations;

v. to ensure ongoing training and development of supervisors takes place; and 

vi. to approve examiners of theses and dissertations.

9.2. Membership of the Postgraduate Studies Sub-Committee shall be by appointment of the Academic Board and shall comprise:
Academic Director or nominee	
Academic Registrar and Planning Manager
Manager Academic Services Centre
Institute Librarian
Programme Leader of each postgraduate programme offered at MIT
Two external academics who have experience in supervising postgraduate students
Members co-opted by the Sub-Committee for a term as required
			    Members co-opted by the Academic Board for a term as required

9.3. The term of office of appointed members shall be determined by the Academic Board.

9.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

9.5. The Academic Director or his or her nominee shall chair the Postgraduate Studies Sub-Committee.

9.6. The Postgraduate Studies Sub-Committee shall report to the Academic Board after each meeting.

10. DEGREE ADVISORY SUB-COMMITTEE

10.1. The Academic Board shall establish a Degree Advisory Sub-Committee to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to form appropriate links among Manukau Institute of Technology degrees;

ii. to develop collegial relationships with internal and external degree providers;

iii. to establish an annual programme of work to result in recommendations to the Academic Board, and/or its sub-committees on three subject areas: Regulatory Environment, Strategic Development and Professional Development;  

iv. to make recommendations to the Academic Board on:
· Changes/additions to current statutes, policies and other regulatory matters relating to degree programmes;
· Faculty/Departmental guidelines that should be common across all or certain degrees.

v. to make recommendations to the Academic Board on the strategic use of Manukau Institute of Technology resources to support and enhance the effective delivery of degrees; and

vi. to make recommendations to the Academic Board on means of facilitating/disseminating effective practise with regard to the development and delivery of degrees at Manukau Institute of Technology including such aspects as research, PBRF, teaching/learning, and innovation.

10.2. Membership of the Degree Advisory Sub-Committee shall comprise:
Academic Director or nominee
Programme Leaders of all degree and post-graduate programmes and planned degrees throughout Manukau Institute of Technology
Institute Librarian
Manager Academic Services Centre
Academic Registrar and Planning Manager
Director Student Affairs
Members co-opted by the Sub-Committee for a term as required
Members co-opted by the Academic Board for a term as required

10.3. The Academic Director or his or her nominee shall chair the Degree Advisory Sub-Committee.

10.4. The Degree Advisory Sub-Committee shall report to the Academic Board after each meeting.


11. INTERNATIONAL STUDENTS ADVISORY SUB-COMMITTEE

11.1. The Academic Board shall establish an International Students Advisory Sub-Committee to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to maintain an overview of international students within the Institute;

ii. to monitor the degree to which the Institute is meeting academic and pastoral care obligations to international students;

iii. to monitor numbers of international students in programmes, having regard to the impact of numbers on the overall learning environment in those programmes, and make recommendations on profiles for growth of international student numbers; and

iv. to report to the Academic Board on general academic/pastoral care issues and needs of international students and on general issues of international education.

11.2. Membership of the International Students Advisory Sub-Committee shall comprise:
Director Student Affairs or nominee
Manager Student Life
Director Marketing and Communications
Academic Registrar and Planning Manager
Institute Librarian
Two International Student Academic Advisors appointed by the Academic Board
Members co-opted by the Sub-Committee for a term as required
Members co-opted by the Academic Board for a term as required

11.3. The term of office of elected/appointed members shall be determined by the Academic Board.

11.4. Appointments shall be made at or following the February meeting of the Academic Board each year.

11.5. The Director Student Affairs or his or her nominee shall chair the International Students Advisory Sub-Committee.

11.6. The International Students Advisory Sub-Committee shall report to the Academic Board after each meeting.




12. FOUNDATION LEARNING BOARD OF STUDIES

12.1. The Academic Board shall establish as a sub-committee the Foundation Learning Board of Studies to be responsible to the Academic Board.  The Committee shall have the following terms of reference:
i. to co-ordinate the Foundation Learning Plan across Manukau Institute     of Technology;
ii. to oversee and ensure the effective implementation and evaluation of the Foundation Learning Plan;
iii. to consider and make proposals about the sustainable future of Foundation Learning at Manukau Institute of Technology;
iv. to make recommendations and provide reports to the Academic Board;
v. to monitor national and international trends.

12.2.   Membership of the Foundation Learning Board of Studies	 shall comprise: 
Academic Director
Representatives of the Faculties
Manager Flexible Learning
Manager Academic Development Centre
Representatives of foundation Studies, School of English, Literacy Programmes and Employment Programmes
Representative from Strategy and Planning
Representative of Student Life
Members co-opted by the Sub-Committee for a term as required
	Members co-opted by the Academic Board for a term as required

12.3. The term of office of elected/appointed members shall be three years.

12.4. Appointments will be proposed by the Foundation Learning Board of Studies and approved by the Academic Board at or following the February meeting of the Academic Board each year.

12.5. The Academic Director and or his or her nominee shall chair the Foundation Learning Board of Studies.

12.6. The Foundation Learning Board of Studies shall report to the Academic Board after each meeting.


13. PROGRAMME COMMITTEES

13.1. Each major programme or group of related programmes shall have a Programme Committee which is responsible to the Academic Board.  Programme Committees shall have the following terms of reference:
i. to ensure that the curriculum of each programme is continually developed and maintained, is relevant to the approved objectives, and supports student retention and success;

ii. to ensure the maintenance of high standards with respect to the quality of teaching, assessment and performance of students in accordance with Institute quality assurance processes;

iii. to advise the Academic Standards Sub-Committee and the Faculty on the appropriate procedures and criteria for the recruitment, selection and admission of students;

iv. to safeguard the fair treatment of students in the awarding of credits and qualifications;

v. to monitor the progress of students enrolled in each programme;

vi. to formally approve student results, and the release of student results;

vii. to recommend to Council or the Chief Executive as the case may be (refer Appendix I Awards of the Institute) the award of qualifications where students have met the requirements for the award of a qualification as set out in approved programme regulations;

viii. to ensure provision is made for the recording and safe custody of records containing details of credits and qualifications for students in accordance with Institute policies;

ix. to oversee moderation of assessments and monitoring of programmes in accordance with policies and procedures approved by Academic Board; 

x. to identify and recommend additional resource requirements for programmes.

xi. to determine the plan for the industry   engagement process and report the plan and its outcomes in the APR (refer section 14.3 below); and

xii. to carry out a destinations study of its graduates and create and implement an action plan (refer section 14.5 below).


13.2. Membership shall include but not be limited to the following:
Programme Head/Leader
Deans of those Faculties which make a major teaching contribution to the programme or delegates appointed by those Deans
Representatives of the teaching staff having a major teaching involvement in the programme/s
One representative of the students enrolled in the programme/s.  Where this is not possible the Committee will implement an alternative strategy to gain student input.

13.3. Degree and postgraduate Programme Committees may include a member of the library staff.

13.4. The Dean of the owning Faculty shall ensure a Programme Committee is established for each major programme or group of related programmes within their Faculty and for appointing members to the Committee.  

13.5. The term of office of appointed members shall be two years.  Appointments shall be made to committees on or before February of each year with a list of all committees, their membership and the programmes for which they are responsible being reported at the April meeting of the Academic Board each year.  

13.6. The Chair shall be elected by the Programme Committee at its first meeting each year. No one shall be elected Chair for more than two consecutive years.

13.7. Each Programme Committee shall meet on at least two occasions each semester.  

13.8. Programme Committees shall report to the Academic Board annually on each programme for which they are responsible.


14. 	Industry Engagement

14.1.	All programmes must maintain industry relevance through direct engagement with business/industry and through the graduate destination/employment outcomes.

	Each faculty will establish a process for engaging the relevant business and industry with each of its programmes. Guidelines will be provided by the Academic Services Centre.

 The criteria for an effective process are that it has transparent relevance to the programme and the Programme Committee can demonstrate that courses have been revised as a result of engagement. This will be reported in the Annual Programme Report (APR).

14.2. The Industry engagement process will have the following terms of reference  
     and functions:

i. Trends and requirements
to inform the Dean and Programme Committees on trends/requirements in the industry, including the nature/size of the demand for  graduates and their profile, and on the directions for future developments within the Faculty;

ii. Curriculum
to identify new developments in industry and recommend new courses or revised curricula to ensure relevancy;

iii. Staff currency
to assist the academic staff to build plans for ongoing engagement with their profession or industry;  

iv. Technology transfer
to enable effective technology transfer activity; 

v. Students
to assist with building student projects that are embedded in their industry;

to inform the process of ensuring that students are work ready for their industry;
 
vi. Appointments
to assist with specialist advice in the appointment of academic staff as required including co-options/adjuncts from industry.


14.3.   The Programme Committee is responsible for determining the plan for the industry
                engagement process. The plan and its outcomes will be reported in the APR.

	
    14.4.    The Dean will provide the Academic Board with an updated description of the 
           advisory process for each programme at the start of each year.


  14.5.	Every Programme Committee will carry out a destinations study of its graduates. The purpose of this study will be to describe the effectiveness of the programme’s engagement with its industry as shown by its graduates participating in the industry as employees or undertaking relevant further study. The outcomes of the destinations study will be reported to the Programme Committee and an action plan will be created and implemented. These activities will be reported in the APR.  Guidelines will be provided by the Academic Services Centre.


15.0     MEETINGS

	15.1.	All meetings under this Statute shall be conducted according to Standards New 
	Zealand MP9204:1993 Model Standing Orders for Meetings of Public Bodies, 
	except where these Model Standing Orders have been modified as in 15.3 
	below.

15.2. Any member of a committee covered by this Statute may send a deputy to any       particular meeting, who, for the purposes of that meeting, will have the full rights and privileges of the member for whom they are deputising.

15.3. E-Meetings
In exceptional circumstances, an “E-meeting”, which is defined as an asynchronous meeting conducted by email or other asynchronous electronic means, may be held providing the appended protocols are observed

APPENDIX I E-Meeting Protocols

i. Notice of the meeting is given in accordance with the Model Standing Orders referred to in 15.1 above including an agenda and setting out clearly the dates between which the meeting is to take place (for example, five working days) and at what time decisions will be made on agenda items.
ii. Minutes of the meeting shall be recorded noting participation of committee members in the meeting.
iii. The minutes and proceedings of every meeting shall be considered and approved or amended at the subsequent meeting, whether or not that subsequent meeting is an “E-meeting”, in accordance with the Model Standing Orders referred to in 15.1 above.
iv. The Chair shall seek a mover and seconder for all resolutions and conduct the decision process in a formal fashion. 
v. Any committee member may support or oppose the motion or abstain from voting, and shall have their abstention recorded in the minutes where requested. 
vi. Decisions shall be made by simple majority vote. The Chair or his/her nominee shall have a deliberative vote, and in the case of equality of votes, shall have a casting vote. 
vii. Decisions of the committee shall be recorded in the minutes of the meeting. 
viii. The decisions of the committee shall be communicated by letter or email to the respective recipients following committee meetings. 
ix. No business shall be transacted at any “E-meeting” unless at least a quorum of members responds within a specified time frame. 
x. A quorum of the committee requires half of the committee members (including vacancies) including the Chair or his/her nominee.

APPENDIX II	ACADEMIC REGULATIONS

		(existing Statute 11)

APPENDIX III AWARDS OF THE INSTIUTE

		(existing Statute 6)
Statute 4
Effective 
Effective 24 February 2011
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Manukau Institute of Technology

APPENDIX II: STATUTE NO 11

ACADEMIC REGULATIONS




1. EFFECTIVE DATE AND SCOPE

1.1. This Statute shall come into force on 1 January 2002.   This Statute was amended on 30 May 2002, 25 July 2002, 1 January 2003, 1 January 2004, 24 February 2005, 26 May 2005, 29 November 2007, 1 January 2010 and 30 September 2010.

1.2. This Statute shall apply to all learning and teaching activities delivered on behalf of Manukau Institute of Technology (hereafter called ‘the Institute’). 

1.3. Specific additional regulations may apply in the case of particular programmes or courses.

1.4. The Director Academic may, in exceptional circumstances, approve variations to an individual student’s course of study outside the programme regulations.

1.5. Where a course or programme leads to an award of an external authority, in addition to meeting the requirements established by that authority, that programme or course must satisfy the requirements of this Statute.

1.6. Where a course or programme is subject to regulation by the Institute and by an external authority, and there is conflict between those regulations, then the regulations of that other authority shall apply in respect to that course or programme.


2. DEFINITION OF TERMS

For the purposes of this statute:
“Academic Leader” means the Academic Leader or Academic Leader responsible for the course or programme in which the student is enrolled.
“Academic Board” means the Academic Board of Manukau Institute of Technology established by Council pursuant to section 182 of the Education Act 1989.
“Appeals Committee” means a committee of each Faculty/Department established under section 19.3 below.
“Assessment” means those processes used in determining the granting of a credit or credits.
“Award” means a qualification awarded by the Institute as stated in Manukau Institute of Technology Statute 6.
“Chief Executive” means the person appointed by Council to the Office of Chief Executive of Manukau Institute of Technology pursuant to section 180(a) of the Education Act 1989. 
“Conceded pass” means a student has marginally failed a course and has been granted a pass and is able to continue with any further courses where such a course is a pre-requisite for further study.
“Co-requisite” means one or more specified courses that must be undertaken in conjunction with another course.
“Council” means the governing body of Manukau Institute of Technology constituted in accordance with Part 15 of the Education Act 1989.
“Course” is a self-contained block of study.
“Credit” is the basic measure used to record the successful completion by a student of a course.
“Credit Exemption” means recognition for a substantially equivalent prescribed course which is credited to the local programme but does not lead to credit for any NQF units or any non-local courses.
“Credit Transfer” means a student has completed the same course or unit standard as part of another programme either at Manukau Institute of Technology or at another education provider.
“Cross Credit” is the award of credit for recognition of equivalent study in the context of another programme or credit resulting from recognition of prior learning.
“Dean/Head of Department” means the head of a faculty or academic department (including the Manukau School of Visual Arts and the New Zealand Maritime School) responsible for a course or programme.
“Did not complete the course” means a student has stopped attending a course or programme but has not given written notice to the Dean/Head of Department responsible for that course.
“Exceptional circumstances” include but are not limited to: health issues, bereavement, personal crises.
“Exemption” either means recognition (but not a cross credit) for a substantially equivalent prescribed course for which the student must then choose an alternative course of study; or is given for a lower level NQF unit standard when a similar higher level NQF unit standard has been successfully achieved.
“Failed course work” means the student has achieved an overall course result of 50 per cent or over but less than the minimum mark in one or more compulsory assessments other than the final examination.
“Failed Final” means the student has achieved an overall course result of 50 per cent or over but less than 40 per cent in the final examination.
“Institute” means the Manukau Institute of Technology.
“Level” means the level of an award as defined by New Zealand Qualifications Authority.
“Moderation” is a process designed to ensure quality of design, comparability and fairness of assessments.
“NQF” means the National Qualification Framework administered by the New Zealand Qualifications Authority including all nationally registered qualifications, unit standards and achievement standards, together with the relationships among these.
“Pre-requisite” means one or more specified courses which must be completed before a student is permitted to proceed to another course.
“Programme” means a stand-alone course, or combination of courses.
“Programme Leader/Head” means the academic staff member responsible for the management and academic development of a programme.
“Programme Committee” means a programme committee established pursuant to Statute 4, Constitution and Operation of Academic Board and Committees.  
“Qualification” means the official award given in recognition of the successful completion of a programme of study.
“Recognition of prior learning” is the term chosen to describe the acknowledgement of skills and knowledge gained prior to the student enrolling.  The learning may have been obtained through formal training, on the job experience or life experience.
“Restricted pass” means a student has marginally failed a course and has been granted a pass but is prevented from continuing with any further courses where such a course is a pre-requisite for further study.
“Student” means a person enrolled in a programme at the Institute.
“Summative Assessment” means a formal assessment event that contributes to the award of a grade and/or mark.
“Unit Standard” means a nationally registered, set of learning outcomes and associated performance criteria, together with technical and management information that supports delivery and assessment.  All unit standards are registered on the National Qualifications Framework, and assigned a level, credit value and version.
“Withdrawn” means a student has stopped attending a course or programme by giving written notice to the Dean/Head of Department responsible for that course or where the Academic Registrar and Planning Manager has formally withdrawn the student’s enrolment in special circumstances.


3. PROGRAMME APPROVAL AND REVIEW

3.1. Prior to being offered to students, all new and redeveloped programmes shall be developed and amended in accordance with Academic Board approved policies and procedures and are subject to approval by the Academic Board (or its delegated authority), and may also require external approval and accreditation from the Institute’s external quality assurance provider and funding regulator.

3.2. All Awards of the Institute shall be supported by a formal programme document detailing formal requirements for entry onto and completion of the programme and courses making up the programme.  


4. LIMITATIONS ON ENROLMENTS AND CANCELLATION OF PROGRAMMES OR COURSES

4.1. In accordance with section 224 of the Education Act 1989, the Institute may impose a limitation on the number of enrolments in any programme or course where it considers it is necessary to do so because of insufficient staff, accommodation, resources, or where there are insufficient work experience places available.

4.2. The Institute may withdraw from offer a programme or course where the number of enrolments received falls short of that required for the efficient operation of the course or programme or for any other reason where this is necessary for the sound management of the Institute and its resources.   

4.3. Decisions to limit the number of places in any programme or course or to withdraw a programme or course from offer will be made by the Dean/Head of Department responsible for the programme or course.

4.4. Where, in accordance with 4.2 above, a programme or course is withdrawn from offer, students will be offered an alternative opportunity for enrolment or have their fees refunded in full.


5. 	ENROLMENTS

5.1. Students must comply with the relevant enrolment, exemption, withdrawal and transfer policies and procedures applying to each programme.

5.2. In order to be enrolled for any course or programme at the Institute, a student must provide evidence of meeting the criteria required for entry to the course or programme concerned.

5.3. Pursuant to section 224(13) of the Education Act 1989 the Chief Executive, under the delegated authority of Council, may refuse to enrol or cancel the enrolment of a person as a student of the Institute on the following grounds:

a) That the person is not of good character; OR

b) The person has been guilty of misconduct or breach of discipline; OR

c) The person is enrolled full-time at another institution or in a school; OR

d) The person has made insufficient progress in his/her study.

5.4. Where there are insufficient places available in a course or programme to accommodate all eligible applicants, selection shall be according to the criteria established by the Faculty/Department responsible for the programme and published in information available to students.

5.5. Students may be accepted for late enrolment up to two weeks after the commencement date of a course or programme.  In exceptional circumstances the Dean/Head of Department may extend or shorten this period.

5.6. Students shall be deemed to be enrolled for a course or programme when the appropriate registration and enrolment form has been completed and signed by the student and submitted to the appropriate enrolment centre and either the student has paid their fees or has made provision for their fees to be paid, OR the student has not paid their fees but is attending class after the period for the full refund of any fees paid has lapsed and has been invoiced.

5.7. The Institute reserves the right to cancel an enrolment where insufficient progress on a course or programme has been made.  Students who have paid but never attended may be withdrawn by the Academic Registrar and Planning Manager.  All students will be notified in writing at their last notified address prior to the withdrawal being actioned.

5.8. If, subsequent to enrolment, a student is found to have falsified evidence or not disclosed required information pertinent to meeting the entry criteria for a course or programme, this will be treated as misconduct in accordance with section 4 of Statute 8 Student Discipline.  Such a breach of Statute is likely to result in expulsion of the student without refund of fees.


6. INSUFFICIENT PROGRESS

6.1. The purpose of this section is to ensure that students who have not made satisfactory progress in their studies are provided with support and academic advice regarding their future study.

6.2. The requirements of this section apply to all enrolments in assessed courses.


6.3. Full-time study[footnoteRef:2] [2:  The StudyLink definition of full-time study will apply.] 


6.3.1. Any full-time student who fails more than fifty (50) per cent of their enrolled credits in any one semester may not automatically enrol for any further courses.

6.3.2. If there are exceptional circumstances, the Programme Leader must meet with the student and consider the likelihood of the student succeeding in further study.  

6.3.3. If the Programme Leader believes the circumstances are exceptional and there is evidence that the student may pass, then the Programme Leader may approve further enrolments by notifying the Academic Registry.  Appropriate support must be provided to the student through the Programme Leader.  

6.3.4. The Programme Leader must table these decisions with the Programme Committee for monitoring.

6.3.5. If a full-time student subsequently fails more than fifty (50) per cent of their enrolled credits on a second occasion, then any further enrolments require the approval of the relevant Dean/Head of Department.

6.3.6. The Dean/Head of Department must table these decisions with the Programme Committee for monitoring.  Appropriate support must be provided to the student through the Programme Leader.    

6.3.7. If there is a third failure to make satisfactory progress, then approval of the Director Academic is required for any further enrolments.

6.4. Part-time study

6.4.1. Courses failed twice	
Any part-time student in any programme who fails the same course twice may not automatically enrol in that course again.

6.4.2. If there are exceptional circumstances, the Programme Leader must meet with the student and consider the likelihood of the student passing given a third enrolment.

6.4.3. If the programme leader believes the circumstances are exceptional and there is evidence that the student may pass, then the Programme Leader can approve further enrolments by notifying Academic Registry.  Appropriate support must be provided to the student through the Programme Leader.

6.4.4. Courses failed three times
No part-time student in any programme may enrol for the same course more than three times.

If there are exceptional circumstances the Director Academic may authorise a fourth enrolment.

6.5. External Regulations
This regulation is overridden by provisions in programmes for fewer repeat enrolments where practicum or clinical courses are approved by external bodies.






7. FEES

7.1. Students will be liable for the payment of all course fees once they have started attending classes, or, in the case of distance learning and flexible learning programmes/courses, once they have commenced communication with the lecturer.  Students who have not paid all of their fees will not be eligible for course credits.


8. WITHDRAWAL FROM COURSES

8.1. A student may withdraw from a course or programme by giving written notice to the Dean/Head of Department responsible for that course.

8.2. Withdrawal from a course is without prejudice to that student’s right to apply for re-enrolment in that course.

8.3. A student’s enrolment in a course or programme may be withdrawn by the Director Academic in special circumstances.

8.4. A student’s enrolment on a course or programme may be withdrawn by the Academic Registrar and Planning Manager as outlined in section 5.7. 

8.5. Where a student withdraws or is withdrawn their academic record shall:
(a)	have no record, result or grade in respect of that course if the withdrawal is before the last full refund date; OR
(b)	record a result or grade as “W” in respect of that course for the purposes of section 11.13 if the withdrawal is after the last full refund date; OR
(c)	record a result or grade of “NC” in respect of that course for the purposes of section 11.13 if the withdrawal is after the Institute’s withdrawal period as defined in section 8.6.

8.6. The Institute’s withdrawal period is 60% of the duration of the course.


9. CREDITS

9.1. The responsibility for determining whether a student has accumulated the required number and level of credits for an award and whether all programme requirements have been fulfilled lies with the particular Programme Committee.

9.2. Credit will be granted to students by Programme Committees on the basis of assessments set by academic staff responsible for courses.  Credit for a course is granted when the prescribed course requirements have been successfully completed and the final grade is approved by the Programme Committee.

9.3. Subject to section 9.5, to be granted credit a student must be enrolled in the programme and have paid all fees.

9.4. A course may only be credited once to a particular qualification.

9.5. Credit may be granted for prior learning pursuant to Academic Board approved policies and procedures for the Recognition of Prior Learning.





10. MODERATION

10.1. All programmes in which assessment contributes credit must include appropriate procedures for the moderation of assessment in accordance with Academic Board approved policies and procedures.  

11. STUDENT ASSESSMENT

11.1. Every credit bearing programme/course shall use fair, valid and reliable methods of assessment in accordance with Academic Board approved policies and procedures.

11.2. The standards required for performance achieved in a course shall be determined by the Programme Committee responsible for that programme.  

11.3. Major changes to assessment weightings and/or type must be approved by the Programme Committee before the next commencement of the course.  All other changes to assessment weightings and/or type must be approved by the Dean/Head of Department before the next commencement of the course.

11.4. All course assessment information and requirements, timetables, grade values and marking criteria shall be communicated to students in writing at the commencement of a course.  

11.5. Changes to any assessment requirements shall not normally be made during any course.  In exceptional circumstances the Chair of the Academic Board may approve such changes on the recommendation of the Programme Committee.  Such changes must then be notified by the Programme Leader in writing to all students and to the Academic Registrar and Planning Manager.

11.6. Any work presented by a student for assessment as part of his or her programme of study must be the student’s own work, reflecting his or her learning, and must not be submitted elsewhere in any other course or programme unless otherwise permitted by the Programme Leader.  The Institute may use detection software or other means to confirm assessment is the student’s own work.

11.7. Notwithstanding section 11.6, work may be presented by a group of students for assessment where this is specified in the relevant assessment.

11.8. Following assessments of any nature, students shall be entitled to feedback on their performance.

11.9. Summative assessments may be completed in Te Reo Maori provided the translator is approved by the Academic Director on the advice of Te Amorangi for language fluency and by the programme’s Dean/Head of Department for subject expertise.  Students requesting assessment in Te Reo Maori shall, within two weeks of the commencement of each course, give notice in writing to the Programme Leader of their intent.

11.10. Students shall make themselves available to undertake all summative assessment at the published time and place.

11.11. Where a student has two or more examinations or tests which are at the same time, it shall be the responsibility of the student to inform the Programme Leader in writing at least four weeks before the examinations or tests are to be held.  Wherever possible, the student shall be required to sit all examinations or tests on the same day.

11.12. Where different occurrences of study are offered for the same course in any semester, the number and weightings of assessments must be comparable and to an equivalent standard, unless the course is offered with a different mode of delivery.  For those courses with a different mode of delivery, any differences in assessment strategies must be approved by the Programme Committee.

11.13. Passes and Grades

(a)	In courses in which a competency based assessment system is operated, results shall be specified as follows:

M	Merit pass
P	Pass
F	Fail
W	Withdrawn from course
NC	Did not complete the course
CT	Credit transfer
CE	Credit exemption
X	Exemption
AO	Attendance only

(b)	In courses in which grades are allocated according to the level of achievement, results shall be specified as follows:

A	Pass with distinction
B	Pass with merit
C	Pass
D	Fail
E	Fail
FCW	Failed course work
FF	Failed final
W	Withdrawn from course
NC	Did not complete the course
AP	Aegrotat pass
ANA	Aegrotat not approved
X	Exemption
CE	Credit exemption
CC	Cross credit from qualification/experience
CP	Conceded pass
RP	Restricted pass

(c)	The Programme Committee may, at its discretion, grant results which distinguish between levels of achievement within each passing grade as follows:

A+	A	A-	Pass with distinction
B+	B	B-	Pass with merit
C+	C	C-	Pass
D	E	Fail

The mark ranges for each grade will be as follows:
A+		90-100
A	85-89
A-	80-84
B+	75-79
B	70-74
B-	65-69
C+	60-64
C	55-59
C-	50-54
D	40-49
E	0-39


(d)	Attendance only criteria shall be specified as follows:

AO	Attendance Only (pass)
NC	Did not complete the course (fail)

(This differs from AO in competency/grade assessment where AO is a fail)


12. CONCEDED PASS (CP)

12.1. A student who has marginally failed a course with a D or FF grade may, at the discretion of the relevant Programme Committee, be considered for a conceded pass in that course.

12.2. The granting of a conceded pass by a Programme Committee is to be:
(a)	based on the student’s performance in the current year of study and in the programme as a whole; and
(b)	in accordance with guidelines developed by the appropriate Programme Committee.

12.3. A student is not required to apply for a conceded pass.

12.4. No more than one conceded pass will be granted for a programme of three years or less and no more than two will be granted for a programme of greater than three years.

12.5. A conceded pass will apply only to the programme for which it is awarded, and may not be transferred or credited to another programme.

12.6. A student may decline a conceded pass but may not reclaim the pass if the student re-enrols in that course and then fails to pass the course.

12.7. A student who is granted a conceded pass is able to continue with any further courses where such a course is a pre-requisite for further study.



13. RESTRICTED PASS (RP)

13.1. A student who has marginally failed a course with a D or FF grade may, at the discretion of the relevant Programme Committee, be considered for a restricted pass in that course.

13.2. The granting of a restricted pass by a Programme Committee is to be:
(a)	based on the student’s performance in the current year of study and in the programme as a whole; and
(b)	in accordance with guidelines developed by the appropriate Programme Committee.

13.3. A student is not required to apply for a restricted pass.

13.4. No more than one restricted pass will be granted for a programme of three years or less and no more than two will be granted for a programme of greater than three years.

13.5. A restricted pass will apply only to the programme for which it is awarded, and may not be transferred or credited to another programme.

13.6. A student may decline a restricted pass but may not reclaim the pass if the student re-enrols in that course and then fails to pass the course.

13.7. A student who is granted a restricted pass is not able to continue with any further courses where such a course is a pre-requisite for further study.


14. AEGROTAT PASS (AP)

14.1. When for reasons of personal illness, injury or other exceptional circumstances beyond that student’s control, a student is:
(a)	unable to present work for assessment at the time it is due and where an extension of time is not available; or
(b)	unable to attend a test or examination; or
(c)	seriously impaired in his or her performance in a test or examination; and
(d)	the student has failed to achieve a pass in the course as a result; and
(e)	where an alternative assessment is not available;
the student may apply to the Programme Committee for an aegrotat pass.

14.2. For a student to be considered for an aegrotat pass:
(a)	the student must be enrolled in the programme to which the application relates and all fees must be paid; and
(b)	the student must have presented to the Programme Leader a medical certificate or other appropriate documentary evidence of the illness, injury, or other exceptional circumstance within five working days of the date by which the work was due or the date of the test or examination; and
(c)	the medical certificate or other documentary evidence must contain the opinion of a suitably qualified person that the student was incapable of presenting the work for assessment or of attending the examination and must clearly state a reason for this.

14.3. The Programme Committee may grant an aegrotat pass only if, in its discretion, it is satisfied on the basis of the student’s performance in assessment tasks already completed, that the student would have passed the course were it not for the missed piece of assessment.

14.4. A student who fails to present work for assessment through lack of familiarity with the published assessment requirements of a course may not make application for an aegrotat pass.


15. NOTIFICATION OF RESULTS

15.1. All programmes and their attached courses will have a results release schedule for the current year.  These schedules will be published by Faculties/Departments on departmental student notice boards within thirty working days of the commencement of a programme/course.

15.2. Results notices will be issued to students only when course tuition, compulsory non-tuition and compulsory assessment fees have been fully paid.  Students who have unpaid fees which are not course specific, e.g. library fines, will be issued results notices.  Students who have withdrawn from courses where a fail grade of Withdrawn (W) or Not Complete (NC) has been allocated, and who have an unpaid debt relating to the withdrawn courses will have the relevant fail grade published by the Academic Registry before their debt is paid in full.  Once full payment of overdue course and course related fees has been made, students must apply in writing to the Academic Registry to receive their results notices. 

15.3. The Academic Registry issues official Academic Transcripts to students upon request and payment of the prescribed fee.

15.4. If a current student is eligible, but dies before receiving his/her final course results, the student’s next of kin or personal representative may apply in writing to the Academic Registrar and Planning Manager to receive the finalised results.


16. RECONSIDERATION OF ASSESSMENTS AND RETURN OF SCRIPTS

16.1. Upon receipt of their results and within ten working days:
(a)	students may apply for a copy of their examination script.  (A fee for copying may be charged for this).
(b)	students may apply for a recount of marks, including a check that all questions have been marked and no errors have been made in the counting of marks.

Students may not apply for a re-mark.

16.2. When the period of ten working days has expired, examination scripts will be made available to students but no appeal will be considered after that date.

16.3. Examination scripts remaining uncollected after seven years [subject to confirmation of the Institute’s formal Records Disposal Schedule] from the specified date may be destroyed.

16.4. Following other course assessments, students shall be entitled to the return of written material (or a copy thereof) and to feedback on what was expected in the assessment and on how results were determined.


17. EXAMINATION AND TEST ACCOMMODATIONS

17.1. Students wishing to receive special assistance in order to undertake an examination or test shall apply in writing to the Dean/Head of Department no later than three weeks prior to the date of the examination.  Such applications must state the nature of the disability and the type of accommodation required as set out in section 17.3 below.

17.2. Applications for examination or test accommodations must be endorsed by the course lecturer and the Coordinator for Students with Disabilities.

17.3. Examination or test accommodations may be provided in the following ways:
(a)	additional examination time normally not exceeding 15 minutes for each hour of the examination or test;
(b)	assistance by a reader;
(c)	assistance by a writer;
(d)	assistance by a reader/writer;
(e)	assistance by an interpreter;
(f)	a combination of the above.

17.4. Breaks during the examination or test may be allowed provided prior approval has been given by the Coordinator for Students with Disabilities.


18. MISCONDUCT IN ASSESSMENT

18.1. A student shall be deemed guilty of misconduct in assessment who is found, after investigation:
a) to be in breach of Regulation 11.6 that any work presented by a student for assessment must be the student’s own work and must not be submitted elsewhere in any other course or programme unless otherwise permitted by the Programme Leader; OR
b) to be in breach of any rule or policy dealing with the conduct of such assessment.

18.2. Penalties will be imposed for proven breaches by those authorised to do so and in accordance with policy and procedures on misconduct in assessment.

18.3. The decision on penalty for second and subsequent incidents of misconduct in assessment is the sole responsibility of the Chief Executive and will be made in accordance with the provisions of Statute 8.  Appeals against any such decision of the Chief Executive will be heard under the provisions of that Statute.


19. OBJECTIONS AND APPEALS

19.1. Any student who believes that he or she has been unjustly treated by any decision, action or omission in respect of the administration of this Statute or of the running of any course or programme may apply in writing to the Dean or Head of Department of the Faculty/Department in which they are enrolled to have the objection heard.

19.2. The objection shall be invalid unless the written application is received by the Dean/Head of Department within ten working days of the date of the action or omission or of the communication of the decision to the student.

19.3. The objection shall be heard and decided in the first instance by an Appeals Committee established by the Dean/Head of Department.

The membership shall include but not be limited to:

The Dean/Head of Department or delegate not involved in the circumstances of the appeal
Two members of a Faculty/Department not involved in the circumstances of the appeal
One senior academic from outside the Faculty/Department in which the appeal is based who shall be Chairperson
One member of the appropriate Advisory Committee or a staff member from outside the Faculty/Department and
One student representative from outside the Faculty/Department in which the appeal is based appointed by the Director Student Affairs.

The membership of each Appeals Committee should, where possible, take into account gender and ethnicity.
	
The student concerned will be advised of their right to attend and to bring along support.

19.4. Any appeal against the Appeals Committee’s decision will be heard by the Chief Executive provided that written application is made to the Chief Executive within ten working days of the date of the communication of the Appeals Committee’s decision to the student.

The Chief Executive will only consider appeals where there is an allegation of unfair or improper treatment of a student due to a breach of, or inadequate application of, academic rules, regulations or procedures.  Cases that require the Chief Executive to substitute his/her judgment on the evaluation and subject matter for that Faculty/Department will not be considered.

19.5. An appeal against the decision of the Chief Executive will be heard by the Student Appeal Committee of the Institute’s Council (refer Statute 3) provided that written application is made to the Secretary of Council within 10 working days of the communication from the Chief Executive.


20. ALTERATIONS

20.1. Any changes to this Statute will be made by the Council of Manukau Institute of Technology, and will be incorporated into the published information on programmes and courses, or be notified in writing to all students affected by the changes.
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Appendix III: STATUTE NO 6

THE AWARDS OF THE INSTITUTE




1. EFFECTIVE DATE

This Statute shall come into force on 25 February 1999.  This Statute was amended on 25 October 2001, 26 February 2004, 29 April 2004, 24 February 2005, 30 March 2006, 22 February 2007, 25 October 2007 and 26 November 2009.


2. DEFINITION OF TERMS

For the purposes of this statute:

“Academic Board” means the Academic Board of Manukau Institute of Technology established by Council pursuant to section 182 of the Education Act 1989.
“Award” means a qualification awarded by the Institute pursuant to this Statute 6 following the successful completion of a programme of study.  Awards of the Institute do not include a national certificate or diploma which are awarded by NZQA.
“Chief Executive” means the person appointed by Council to the Office of Chief Executive of Manukau Institute of Technology pursuant to section 180(a) of the Education Act 1989. 
“Council” means the governing body of Manukau Institute of Technology constituted in accordance with Part 15 of the Education Act 1989.
“Course” is a self-contained block of study.
“Credit” is the basic measure used to record the successful completion by a student of a course.
“Dean/Head of Department” means the head of a faculty or academic department (including the Manukau School of Visual Arts and the New Zealand Maritime School) responsible for a course or programme.
“Graduand” means a person who has completed the requirement for an Award of the Institute.
“Graduate” means a person who has had an Award of the Institute conferred.
“Institute” means the Manukau Institute of Technology.
“Level” means level of award as defined by New Zealand Qualifications Authority.
“Major” where approved as part of the programme regulations, is a required component of a Bachelors Degree selected by a student as a principle area of study and includes a specified number of credits in a subject at the most advanced level.
“Parchment” means the document certifying that the requirements for the award of a qualification have been met.

“Programme” is a stand-alone course, or combination of courses.
“Programme Committee” means a programme committee established pursuant to Statute 4, Constitution and Operation of Academic Board and Committees.
“Qualification” means the official award given in recognition of the successful completion of a programme of study.
“Recognition of prior learning” is the term chosen to describe the acknowledgement of skills and knowledge gained prior to the student enrolling.  The learning may have been obtained through formal training, on the job experience or life experience.
“Sealed certificates” are qualifications of 40 or more credits.  A sealed certificate does not include a national certificate or diploma which are awarded by NZQA.
“Statement’ means the document stating that the requirements for a certificate of achievement, certificate of proficiency or attendance certificate have been met.
“Student” means a person enrolled in a programme at the Institute.
“Unit Standard” means a nationally registered set of learning outcomes and associated performance criteria, together with technical and management information that supports delivery and assessment.  All unit standards are registered on the NZQA National Qualifications Framework and assigned a level and a credit value. 


3. THE AWARDS OF THE INSTITUTE

3.1. The qualifications awarded by the Institute shall be:
· Certificates as described in Schedule 1
· Diplomas as described in Schedule 2
· Bachelors Degrees as described in Schedule 3
· Bachelors Degrees with Honours as described in Schedule 4
· Graduate Certificates as described in Schedule 5
· Graduate Diplomas as described in Schedule 6
· Postgraduate Certificates as described in Schedule 7
· Postgraduate Diplomas as described in Schedule 8
· Masters Degrees as described in Schedule 9

3.2. Certificates of achievement, certificates of proficiency and attendance certificates (unsealed) are described in Schedule 10 but are not deemed to be Awards of the Institute.

3.3. The Academic Registrar and Planning Manager shall publish annually a list of the Institute’s current awards.

3.4. The Institute’s equivalent full-time year is a minimum of 120 credits (1,200 hours of learning).

3.5. The Institute’s awards shall be classified by levels 1 to 8 according to the number of credits accumulated at these defined levels.  Each course within a programme will also have a credit value and level established.

3.6. Qualification definitions and levels shall be consistent with the requirements of the National Qualifications Framework.


4. ENTITLEMENT TO QUALIFICATIONS AND AWARDS

4.1. Students may only graduate with an award for which they are enrolled, unless they have gained the full award through recognition of prior learning. 

4.2. The Institute’s awards shall be granted on the successful completion of an approved programme determined by the accumulation of a required number of credits at a defined level as described in the regulations for that programme.

4.3. Notwithstanding, sections 4.1 and 4.2 above, students must have paid or made arrangements to pay (and be adhering to those arrangements) all outstanding fees and administrative charges due to the Institute before they will be deemed eligible to graduate or receive an award of the Institute.

4.4. The Council may withdraw or refuse to grant any academic award if satisfied that the candidate made any untrue or misleading statement or was guilty of any breach of regulations or dishonest practice in relation to the award.


5. GRANTING/CONFERMENT OF AWARDS

5.1. Graduands of the Institute qualified to receive postgraduate awards, degrees, diplomas and sealed certificates shall be notified to the Academic Registrar and Planning Manager by the appropriate Programme Committee.

5.2. The Academic Registrar and Planning Manager shall ensure that the names of all students eligible for the granting of an award are submitted Council for the granting of awards.  

5.3. Awards of the Institute shall be granted pursuant to a resolution of Council.  The Chief Executive, under the delegated authority of Council, may grant awards of the Institute.  In such circumstances, the Chief Executive will notify Council of all awards so granted for ratification by the resolution of Council at its next scheduled meeting.   

5.4. Certificate of achievement, certificate of proficiency and attendance certificate recipients will be determined by the Dean/Head of Department. 

5.5. If a graduand who qualifies for an award dies before receiving the award the following provisions shall apply:
a) If the graduand has before death requested to receive the award, the award shall be granted posthumously unless the candidate’s personal representative or next-of-kin has, with the consent of Council withdrawn the application.
b) In any other case, the graduand’s personal representative or next-of-kin may apply for the award and the award shall thereupon be granted.

Parchments 

5.6. The graduand’s legally documented name shall appear on parchments in accordance with the Institute’s official records unless the graduand wishes to modify their name.  For this purpose graduands must provide verified proof, as defined by the Tertiary Education Commission, of such name change with their confirmation to graduate.


5.7. Graduands who wish to receive their parchment written in Te Reo Maori must apply to the Academic Registry at least two weeks prior to graduation.  Only one award will be issued, either in English or Te Reo Maori.  The name of the award being received will be printed on the parchment as it was approved by Academic Board.

5.8. The form and specifications for parchments and statements are prescribed in Schedule 11 of this Statute.

5.9. Every recipient of a postgraduate award shall receive a parchment in appropriate form, under the Common Seal of the Institute, signed by the Chair of Council and Chief Executive stating that his or her postgraduate award has been conferred.

5.10. Every recipient of a degree shall receive a parchment in appropriate form, under the Common Seal of the Institute, signed by the Chair of Council and Chief Executive stating that his or her degree has been conferred and stating the class of Honours (if any) awarded.

5.11. Every recipient of a graduate diploma shall receive a parchment in appropriate form under the Common Seal of the Institute, signed by the Chair of Council and Chief Executive stating that his or her graduate diploma has been conferred.

5.12. Every recipient of a level 7 diploma shall receive a parchment in appropriate form under the Common Seal of the Institute, signed by the Chair of Council and Chief Executive stating that his or her diploma has been conferred.

5.13. Every recipient of a level 5 or level 6 diploma or a sealed certificate shall receive a parchment in appropriate form under the Common Seal of the Institute, signed by the Chief Executive and Dean/Head of Department.

5.14. Every recipient of a certificate of achievement, certificate of proficiency or attendance certificate shall receive a statement in appropriate form from the Institute, signed by the Dean/Head of Department (or nominee).

Graduation Ceremonies

5.15. Level 7 diploma, graduate diploma, degree and postgraduate awards of the Institute

5.15.1. Every level 7 diploma, graduate diploma, degree and postgraduate award of the Institute shall be conferred by the Chair of Council at a ceremony determined by the Council (referred to as Institute Graduation Ceremony).  If the Chair of Council is absent from a ceremony, the Council may authorise another person to confer these awards.

5.15.2. The form of words to be used by the Chair of Council, or such other person as may have been appointed by the Council to confer postgraduate awards shall be as follows:  "By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] confer the postgraduate award stated upon those who have satisfied the requirements of this Institute."


5.15.3. The form of words to be used by the Chair of Council, or such other person as may have been appointed by the Council to confer degrees shall be as follows:  "By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] confer the degrees stated upon those who have satisfied the requirements of this Institute."

5.15.4. The form of words to be used by the Chair of Council, or such other person as may have been appointed by the Council to confer graduate diplomas shall be as follows:  “By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] confer the graduate diplomas stated upon those who have satisfied the requirements of this Institute”.

5.15.5. The form of words to be used by the Chair of Council, or such other person as may have been appointed by the Council to confer level 7 diplomas shall be as follows:    “By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] confer the diplomas stated upon those who have satisfied the requirements of this Institute”.

5.16. Level 5 and Level 6 diploma and certificate awards of the Institute

5.16.1. Every level 5 and level 6 diploma and certificate of the Institute shall be awarded by the appropriate Dean/Head of Department in the manner of their choice.

5.16.2. The form of words to be used by the Dean/Head of Department, or such other person as may have been appointed by the Dean/Head of Department to award level 5 and level 6 diplomas shall be as follows:  "By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] award the diplomas stated upon those who have satisfied the requirements of this Institute."

5.16.3. The form of words to be used by the Dean/Head of Department, or such other person as may have been appointed by the Dean/Head of Department to award sealed certificates shall be as follows:  "By the authority vested in me by the Council of Manukau Institute of Technology and by resolution of Council I [NAME] award the certificate stated upon those who have satisfied the requirements of this Institute."

5.17. Certificate of achievement, certificate of proficiency and attendance certificates.

5.17.1. Certificates of achievement, certificates of proficiency and attendance certificates of the Institute may be issued by the appropriate Dean/Head of Department in the manner of their choice.


6. ACADEMIC DRESS

6.1. The academic dress for members of the Institute at the Institute Graduation Ceremony shall be as follows:
a) The robe for the Chair of Council is the academic dress of the person holding the position of Chair together with the Manukau Institute of Technology stole for the Chair of Council.
b) The robe for the Chief Executive is the academic dress of the person holding the position of Chief Executive together with the Manukau Institute of Technology stole for the Chief Executive.
c) Members of the Institute attending or taking part in public ceremonies for which academic dress is prescribed may choose to wear the academic dress appropriate to their degree.

6.2. Degree graduands and Post graduands of the Institute shall appear for Institute’s graduation ceremonies in the academic dress proper to their degree or postgraduate award.
a) The gown for degrees and postgraduate awards is as for the Cambridge Bachelor of Arts.
b) The hood for every degree is lined with satin coloured green PMS329.
c) The hood for every honours degree is lined with satin coloured green PMS329 and edged with satin coloured light green PMS324C.
d) The hood for every postgraduate award is lined with satin coloured green PMS329 and edged with satin coloured navy blue PMS288C.
e) The hood for every masters degree is lined with satin coloured green PMS329 and edged with satin coloured gold PMS124C.
f) The cap for all degrees and postgraduate awards is a black trencher with a tassel coloured green PMS329.

6.3. Level 7 diploma and graduate diploma graduands of the Institute shall appear dressed for institute graduation ceremonies in a Cambridge Bachelor of Arts gown and a scarf lined with satin coloured green PM5324C.

6.4. Level 5 and level 6 diploma graduands may appear dressed for faculty or department graduation ceremonies in a Cambridge Bachelor of Arts gown as decreed by the appropriate Dean/Head of Department.

6.5. A Korowai (cloak) may be worn.


SCHEDULE 1

MANUKAU INSTITUTE OF TECHNOLOGY CERTIFICATES

Characteristics of Certificates

A Manukau Institute of Technology Certificate is a local qualification which generally emphasises technical/ vocational and/or practical knowledge and skills, and which establishes a sound basis for further study and employment.  Generally, students experience direct supervision of learning with further support being made available to ensure that not only basic theory and practice is firmly established, but that students develop appropriate skills for study.

Credit Requirements

Certificates across all levels shall be awarded for satisfactory completion of a programme of at least 40 credits.  A minimum of 40 credits shall be at or above the stated level of the award.  


SCHEDULE 2 

MANUKAU INSTITUTE OF TECHNOLOGY DIPLOMAS

Characteristics of Diplomas

A Manukau Institute of Technology Diploma is local qualification which is characterised by study in areas which emphasise applied knowledge and advanced technical skills.  In general a Diploma programme will provide a basis for further study and encourage learning without direct supervision.

These qualifications recognise capacity for initiative and judgement across a broad range of educational and vocational areas.

Credit Requirements

1 Diplomas must be registered at level 5, 6 or 7.

2 A Diploma shall be awarded for satisfactory completion of a programme of at least 120 credits at Level 4 and above.  A minimum of 75 credits shall be at or above the stated level of the award.

3 All level 5 courses will normally[footnoteRef:3] be 15 credits[footnoteRef:4]2. [3:  Except where composed of unit standards or courses from external authorities. ]  [4: 2 This regulation, and consequent credit adjustments, comes into effect from 1 January 2010 for all new and redeveloped programmes/courses.  There will be a transition period of 18 months ending 1 July 2011 for existing programmes/courses to comply with this requirement. ] 


4 All level 6 courses and above will normally[footnoteRef:5]1 be a minimum of 15 credits or a multiple of 15 credits[footnoteRef:6]2. [5: ]  [6: ] 




SCHEDULE 3

MANUKAU INSTITUTE OF TECHNOLOGY BACHELORS DEGREES

Characteristics of Bachelors Degrees with effect for new and revised degrees from November 2004

A Manukau Institute of Technology Bachelors Degree is a systematic and coherent introduction to the knowledge, ideas, principles, concepts, chief research methods and problem-solving techniques of a recognised major subject (or subjects, in the case of a double degree or a double major).  It requires meeting specified requirements, as set down in the relevant degree regulations, and involves at least one sequential study programme in which content is progressively developed to the point where a student is prepared for postgraduate study and supervised research.  It builds upon prior study, work or experience.

Bachelors Degree programmes are taught mainly by people engaged in research; and emphasise general principles and basic knowledge as the basis for self-directed work and learning.  (section 254 The Education Act 1989)

Credit Requirements

1 A Bachelors Degree requires a minimum of 360 credits from Level 4 to 7.  Some Bachelors degrees, notably in professional fields such as engineering and health science encompass additional credits and may require a longer period of study.  For example an eight-semester (four-year) degree would normally be equivalent to 480 credits.

2 Of the credits required for a Bachelors Degree, a minimum of 75 credits shall be at Level 7.  A maximum of 15 credits shall be at Level 4 (such that the integrity of the qualification at the higher levels is maintained).

3 The degree should specify a spread of credit across levels so that the qualification reflects the requirements of the degree definition and achieves the associated learning outcomes in the way that is appropriate to the subject area.

4 All level 5 courses will normally[footnoteRef:7]1 be 15 credits[footnoteRef:8]2. [7: 1 Except where composed of unit standards or courses from external authorities.  ]  [8: 2 This regulation, and consequent credit adjustments to programmes, comes into effect from 1 January 2010 for all new and redeveloped programmes/courses.  There will be a transition period of 18 months ending 1 July 2011 for existing programmes/courses to comply with this requirement.  ] 


5 All level 6 courses and above will normally[footnoteRef:9]1 be a minimum of 15 credits or a multiple of 15 credits[footnoteRef:10]2. [9: ]  [10: ] 


Majors
6 A major, where approved as part of the programme regulations, is a required component of a Bachelors Degree which is selected by a student as a principle area of study and includes a specified number of credits in a subject at the most advanced level.

7 A minimum of 150 credits (10 courses) shall be in the chosen major, of which a minimum of 60 credits (4 courses) shall be at Level 7.  



SCHEDULE 4

MANUKAU INSTITUTE OF TECHNOLOGY BACHELORS DEGREES WITH HONOURS

Characteristics of Bachelors Degrees with Honours

A Manukau Institute of Technology Bachelors Degree may be awarded with Honours to recognise advanced or distinguished study in advance of a Level 7 Bachelors Degree.  A Bachelors Honours Degree may be either a 480 credit degree that requires a particular level of achievement, or a discrete 120 credit degree following a bachelors degree.  These may be termed first class honours, second class honours: first and second divisions, and third class honours.  

Credit Requirements

1 Achievement of a minimum of 120 credits at Level 8 following a Level 7 Bachelors Degree (either as part of an integrated honour’s degree or as a separate qualification) with a research component that represents at least 30 credits at that level.  


SCHEDULE 5

MANUKAU INSTITUTE OF TECHNOLOGY GRADUATE CERTIFICATES

Characteristics of Graduate Certificates

A Manukau Institute of Technology Graduate Certificate is a programme designed primarily for degree graduates as a vehicle for further study at an undergraduate level.  The Graduate Certificate can be designed as a bridging programme for candidates developing educational, professional or vocational knowledge in a new discipline, professional or subject area and/or as a broadening or deepening of skills or knowledge already gained in an undergraduate programme.

Credit Requirements

1 Graduate Certificates shall be awarded for satisfactory completion of a programme of at least 60 credits from levels 5 to 7.  

2 Graduate Certificates are registered at Level 7 and require a minimum of 45 credits at Level 7.  

3 All courses shall normally[footnoteRef:11]1 be 15 credits[footnoteRef:12]2. [11: 1 Except where composed of unit standards or courses from external authorities.  ]  [12: 2 This regulation, and consequent credit adjustments to programmes, comes into effect from 1 January 2010 for all new and redeveloped programmes/courses.  There will be a transition period of 18 months ending 1 July 2011 for existing programmes/courses to comply with this requirement.  
] 



SCHEDULE 6

MANUKAU INSTITUTE OF TECHNOLOGY GRADUATE DIPLOMAS

Characteristics of Graduate Diplomas

A Manukau Institute of Technology Graduate Diploma is designed as a vehicle for degree graduates to pursue further study at an undergraduate level.  The programme can be designed to broaden knowledge and skills in a familiar subject or discipline or develop knowledge in a new area.
A person with a Graduate Diploma is able to engage in self-directed learning and advanced study, and demonstrate intellectual independence, analytic rigour, and the ability to understand and evaluate new knowledge and ideas.

Credit Requirements

1 Graduate Diplomas shall be awarded for satisfactory completion of a programme of at least 120 credits from Levels 5 and above.  

2 Graduate Diplomas are registered at Level 7 and require a minimum of 75 credits at Level 7.

3 All courses shall normally[footnoteRef:13]1 be 15 credits[footnoteRef:14]2. [13: 1 Except where composed of unit standards or courses from external authorities.  ]  [14: 2 This regulation, and consequent credit adjustments to programmes, comes into effect from 1 January 2010 for all new and redeveloped programmes/courses.  There will be a transition period of 18 months ending 1 July 2011 for existing programmes/courses to comply with this requirement.  ] 



SCHEDULE 7

MANUKAU INSTITUTE OF TECHNOLOGY POSTGRADUATE CERTIFICATES

Characteristics of Postgraduate Certificates

A Manukau Institute of Technology Postgraduate Certificate involves credits from a specified subject and, where appropriate, the cognate area.  It may be designed as a bridging programme for candidates wishing to undertake Postgraduate study and research in an area different from that of their prior training, experience or formal qualifications.  It may also serve as a qualification recognising continuing professional development in the same area as the candidate’s original degree.  A candidate will normally have completed all requirements of a Bachelors Degree or, in special circumstances, a Bachelors Degree with Honours.  The Postgraduate Certificate is designed to extend and deepen a candidate’s knowledge and skills through formal instruction and directed inquiry.

Credit Requirements

1 Postgraduate Certificates shall be awarded for satisfactory completion of a programme of at least 60 credits at Level 8.

2 All courses shall normally be 15 credits[footnoteRef:15]2. [15: ] 



SCHEDULE 8

MANUKAU INSTITUTE OF TECHNOLOGY POSTGRADUATE DIPLOMAS

Characteristics of Postgraduate Diplomas

A Manukau Institute of Technology Postgraduate Diploma is designed to extend and deepen a candidate’s knowledge and skills by building on attainment in the principal subject(s) of the qualifying degree.  It provides a candidate with a systematic and coherent survey of current thinking and research in a particular body of knowledge and includes instruction in the relevant research methodologies.



Credit Requirements

3 Postgraduate Diplomas shall be awarded for satisfactory completion of a programme of at least 120 credits from Levels 7 and above.  

4 A minimum of 75 credits shall be at Level 8.

5 All courses shall normally[footnoteRef:16]1 be 15 credits[footnoteRef:17]2. [16: 1 Except where composed of unit standards or courses from external authorities.  ]  [17: 2 This regulation, and consequent credit adjustments to programmes, comes into effect from 1 January 2010 for all new and redeveloped programmes/courses.  There will be a transition period of 18 months ending 1 July 2011 for existing programmes/courses to comply with this requirement. ] 



SCHEDULE 9 

MANUKAU INSTITUTE OF TECHNOLOGY MASTERS DEGREES

Characteristics of Masters Degrees

A Manukau Institute of Technology Masters Degree is normally designed to build on the principal subject(s) of the qualifying degree.  Alternatively, as in the Master of Business Administration (MBA), a Masters Degree may build on relevant knowledge and skills derived from occupational experience.  Both provide opportunities for the candidate to engage in a sizeable piece of original research or scholarship. 

Typically they require students to demonstrate mastery of theoretically sophisticated subject matter; to evaluate critically the findings and discussions in the literature; to research, analyse and argue from evidence; to apply knowledge to new situations; and to engage in rigorous intellectual analysis, criticism and problem-solving.

A Masters Degree programme contains a significant element of supervised research.  The results of that research are normally embodied in a thesis, dissertation or substantial research paper, but in some cases are incorporated in a series of papers.  Creative work may also contribute to the research output.  The research should demonstrate a capacity in the candidate for independent thinking.

Credit Requirements

1 A Masters degree shall be awarded for satisfactory completion of a programme of at least 240 credits at Levels 8 and 9.  

2 A minimum of 45 credits shall be at Level 9.

3 All courses shall normally be 15 credits[footnoteRef:18]2. [18: ] 


A Masters Degree may be awarded when a candidate has a relevant Postgraduate Diploma or Bachelors Degree with Honours – or equivalent professional experience – 120 credits at Levels 8 and 9 with a minimum of 45 credits at Level 9[footnoteRef:19]3. [19: 3 Note that the 45 credit Level 9 research aspect of the Master’s degree may be met by a dissertation or in some instances a series of papers.  
] 





SCHEDULE 10 

CERTIFICATES OF ACHIEVEMENT, CERTIFICATES OF 
PROFICIENCY AND ATTENDANCE CERTIFICATES (UN-SEALED)

Characteristics of Certificate of Achievement and Certificate of Proficiency

A Certificate of Achievement and a Certificate of Proficiency are local programmes of less than 40 credits which generally emphasises technical and/or practical knowledge and skills.  All Certificates of Achievement and Certificates of Proficiency are formally assessed in that a student’s progress is assessed in a manner that determines completion.

Credit Requirements

1	Certificates of Achievement and Certificates of Proficiency may be awarded on the successful completion of a defined programme for which less than 40 credits are granted.

2	Certificates of Achievement and Certificates of Proficiency may be awarded at all levels.

Characteristics of Attendance Certificate Courses

An Attendance Certificate Course is a local course which does not contain any formal assessment.

Credit Requirements

1	Attendance Certificates may be awarded if the attendance criteria for the course are met.

2	Attendance Certificates do not have a level.

3	Attendance Certificates may specify the number of hours actually attended by the student.  
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Effective from January 2010

	TYPE
	CREDITS
	FORMAL
	SIZE
	ORIENTATION
	COLOUR
	SEAL
	SIGNED BY
	ISSUED BY

	Masters Degree
	>= 240 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive
	Registry

	Postgraduate Diploma
	>= 120 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive
	Registry

	Postgraduate Certificate
	>= 60 credits and < 120 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive
	Registry

	Bachelor Degree/ Honours
	>= 360 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive
	Registry

	Graduate Diploma
	>= 120 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive 
	Registry

	Diploma at level 7
	>= 120 credits
	Formal
	B4
	Portrait
	White
	Yes
	Chair of Council and Chief Executive
	Registry

	Diploma at level 5 or 6
	>= 120 credits
	Formal
	A4
	Portrait
	Cream
	Yes
	Chief Executive and Dean/Head of Department
	Registry

	Certificate
	>= 40 credits
	Formal
	A4
	Portrait
	Cream
	Yes
	Chief Executive and Dean/Head of Department
	Registry

	Graduate Certificate
	>= 60 credits
	Formal
	A4
	Portrait
	Cream
	Yes
	Chief Executive and Dean/Head of Department
	Registry

	Certificate of Achievement and Certificate of Proficiency
	< 40 credits
	Formal
	A4
	Portrait
	White
	No
	Dean/Head of Department
	Faculty/Department on stock obtained from and printed by CPC

	Attendance Certificate
	0 credits
	Non-formal
	A5
	Portrait
	White
	No
	Dean/Head of Department
	Faculty/Department on stock obtained from Academic Registry



NQF NATIONAL CERTIFICATES AND DIPLOMAS
Contact the Manager, Academic Records and Jasper Training for details.

NON NQF NATIONAL CERTIFICATES
These certificates cannot use the NZQA logo, seal or Chief Executive’s signature, but can be endorsed in the following manner “This is a national qualification approved by the New Zealand Qualifications Authority which Manukau Institute of Technology is accredited to teach under the provisions of the Education Amendment Act 1990.

STUDENT APPLICATION
To apply direct for NZQA issued certificates the learner completes the appropriate application form and submits this to NZQA with the relevant application fee (refer www.nzqa.govt.nz).
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